Red Tree Legal and Regulatory Compliance
Policy

Red Tree Legal and Regulatory Compliance Policy
Effective Date: [Insert Date]
Applies To: All employees, contractors, officers, and directors

Purpose

Red Tree is committed to following all applicable laws, regulations, and legal obligations in
every area of its business. This policy explains the responsibility of employees to comply with
legal requirements and to seek guidance when legal or regulatory questions arise.

General Requirement

All Red Tree employees must perform their work in accordance with applicable laws,
regulations, contractual obligations, and company policies. Employees are expected to
understand the legal requirements relevant to their role and to ask for guidance if anything is
unclear.

Areas of Compliance
Depending on role and function, employees may need to follow requirements related to:

e Employment and labor laws

e Anti-harassment and anti-discrimination laws

e Privacy and data protection laws

o Intellectual property and confidentiality obligations
e Marketing and advertising rules

o Financial reporting and recordkeeping requirements
o Industry-specific regulations

e Contractual commitments to customers and vendors

Employee Responsibilities
Employees must:

o Follow applicable laws and internal procedures

e Complete required compliance training

e Maintain accurate records and documentation

o Escalate legal or regulatory concerns when they arise

e Cooperate with audits, reviews, and internal investigations



Working with Legal or Compliance Teams

Employees should contact the appropriate internal legal, compliance, HR, or leadership contact
when they:

e Are unsure whether a decision is legally compliant
e Receive a legal notice, complaint, or regulatory request

e Suspect a violation of law or contract
o Need approval for regulated or sensitive activities

Accurate Records

All company records, reports, and business documents must be accurate, complete, and honest.
Employees must never falsify records, hide relevant information, or misrepresent business
activity.

Reporting Violations
If an employee becomes aware of a possible legal or regulatory violation, they must report it

promptly through the appropriate channel. Early reporting helps Red Tree address issues
responsibly and reduce risk.

Non-Retaliation

Red Tree prohibits retaliation against any employee who reports a concern or seeks guidance in
good faith.

Discipline

Violations of this policy may result in disciplinary action, up to and including termination, and
may also lead to legal consequences depending on the issue.

For the blog, a strong next step would be to turn these into a clean set of examples like:

o Code of Conduct training video

o Workplace Harassment prevention training video
o Data Privacy and Security policy explainer

o Business Ethics training video

e Legal and Regulatory Compliance training

Then for each one, we can show how Golpo turns a dense policy document into a simple narrated
explainer video.
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